PROGRAMME AS COMPLETED FORM
            version2_ Aug 2011
Tip:  if there is no music, archive or stills please state this within the section as opposed to deleting section or leaving blank.

	General Information
	

	Commissioning company/organization:
	

	Co-producer (if applicable):
	

	Broadcast location (online/radio/internal company film/festival/etc):
	

	Series title:
	

	Episode title:
	

	Duration:
	

	Colour / B&W:
	

	Synopsis:
	

	Producer name:
	

	Contact number:
	

	
	

	Director name:
	

	Contact number:
	

	
	

	Form Completed by:
	

	Date:
	

	
	

	Talent 
	

	** add more contributors/talent by copy and pasting headings below if necessary
	

	
	

	Contributor 1 name:
	

	Contribution:

(ie, interviewee, actor, presenter, musician)
	

	Contact number:
	

	Fee paid:
	

	Contract details if fee paid:
	

	Release Form signed (no fee):
	

	
	

	Contributor 2 name:
	

	Contribution:

(ie, interviewee, actor, presenter, musician)
	

	Contact number:
	

	Fee paid;
	

	Contract details if fee paid:
	

	Release Form signed (no fee):
	

	
	

	Contributor 3 name:
	

	Contribution:

(ie, interviewee, actor, presenter, musician)
	

	Contact number:
	

	Fee paid 
	

	Contract details if fee paid:
	

	Release Form signed (no fee):
	

	
	

	Contributor 4 name:
	

	Contribution:

(ie, interviewee, actor, presenter, musician)
	

	Contact number:
	

	Fee paid:
	

	Contract details if fee paid:
	

	Release Form signed (no fee):
	

	
	

	Stills Copyright
	

	** add more stills by copy and pasting headings below if necessary
	

	
	

	Type:  Photo / Transparency/ Literature / Newspaper/ etc
	

	Title (true title or description):
	

	Colour or B&W:
	

	Source: 
	

	Photographer:
	

	Copyright owner:
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Type:  Photo / Transparency/ Literature / Newspaper/ etc
	

	Title (true title or description):
	

	Colour or B&W:
	

	Source: 
	

	Photographer:
	

	Copyright owner:
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Type:  Photo / Transparency/ Literature / Newspaper/ etc
	

	Title (true title or description):
	

	Colour or B&W:
	

	Source: 
	

	Photographer:
	

	Copyright owner:
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Type:  Photo / Transparency/ Literature / Newspaper/ etc
	

	Title (true title or description):
	

	Colour or B&W:
	

	Source: 
	

	Photographer:
	

	Copyright owner:
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Type:  Photo / Transparency/ Literature / Newspaper/ etc
	

	Title (true title or description):
	

	Colour or B&W:
	

	Source (name & contact number): 
	

	Photographer:
	

	Copyright owner (name & contact number):
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Film archive
	

	** add more archive by copy and pasting headings below if necessary
	

	
	

	Description of clip used:
	

	Colour or B&W:
	

	Original programme or film title:
	

	Original format (ie, DVD, digibeta, miniDV):
	

	Original source (name & contact number):
	

	Copyright owner (name & contact number):
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Description of clip used:
	

	Colour or B&W:
	

	Original programme or film title:
	

	Original format (ie, DVD, digibeta, miniDV):
	

	Original source (name & contact number):
	

	Copyright owner (name & contact number):
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Description of clip used:
	

	Colour or B&W:
	

	Original programme or film title:
	

	Original format (ie, DVD, digibeta, miniDV):
	

	Original source (name & contact number):
	

	Copyright owner (name & contact number):
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Description of clip used:
	

	Colour or B&W:
	

	Original programme or film title:
	

	Original format (ie, DVD, digibeta, miniDV):
	

	Original source (name & contact number):
	

	Copyright owner (name & contact number):
	

	Fee paid:
	

	Release form signed (fee or no fee):
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	Timecode IN:
	

	Timecode OUT:
	

	Duration:
	

	
	

	Technical Details
	

	
	

	Description of what programme content was filmed on (ie MiniDV tape or file based, Digibeta, Super8 film archive, etc):
	

	Final delivery format:
	

	Aspect ratio:
	

	Stereo or mono sound:
	

	Edited by:
	

	Dubbed and sound mixed by:
	

	
	

	
	

	
	

	
	

	Music Details
	

	** add more tracks by copy and pasting headings below if necessary
	

	
	

	Track Title:
	

	Track number:
	

	Album title:
	

	Composer:
	

	Label:
	

	Publisher:
	

	Performer:
	

	Timecode IN:
	

	Duration:
	

	Use:  (ie background, in vision performance, not in vision but part of on screen context) 
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	
	

	Track Title:
	

	Track number:
	

	Album title:
	

	Composer:
	

	Label:
	

	Publisher:
	

	Performer:
	

	Timecode IN:
	

	Duration:
	

	Use:  (ie background, in vision performance, not in vision but part of on screen context) 
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	
	

	Track Title:
	

	Track number:
	

	Album title:
	

	Composer:
	

	Label:
	

	Publisher:
	

	Performer:
	

	Timecode IN:
	

	Duration:
	

	Use:  (ie background, in vision performance, not in vision but part of on screen context) 
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	

	
	

	Track Title:
	

	Track number:
	

	Album title:
	

	Composer:
	

	Label:
	

	Publisher:
	

	Performer:
	

	Timecode IN:
	

	Duration:
	

	Use:  (ie background, in vision performance, not in vision but part of on screen context) 
	

	Copyright clearance details (ie license type, conditions, paperwork received)
	


